JOB DESCRIPTION

Department:  Cutting
Position Title:  Production Coordinator
Position Status:  Full time
Schedule:  Monday – Friday 7:00am-3:30pm
Essential Functions:
1. Perform spread layouts as specified by assigned work orders.
2. Operate machinery for production of all slit goods.

3. Wrap pallets and attach proper labels to prepare for shipment.

4. Load and unload trucks.

5. Perform material handling related jobs as required.

6. Must provide technical and mechanical assistance to spreading teams in order to meet production requirements.

7. Ability to meet the requirements for Lectra Cutter Operator.

8. Must assist and help maintain quality requirements for spreading.

9. Perform other duties as assigned to support the cutting department.
Qualifications
1. Minimum attendance required 100%
2. Mathematical aptitude

3. Must be able to read a measuring tape.

4. Able to lift a minimum of 70-80 lbs.

5. Willingness to work overtime as required.

6.  Must get along with other associates.

7. Able to follow directions and work well with minimum supervision.
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