JOB DESCRIPTION

Department:  Sewing

Position Title:  Sewing Supervisor

Position Status:  Full time

Schedule:  Monday – Friday 7:00am-3:30pm

Essential Functions:
1. Manage sewing production.

2.   Train both blind and sighted associates.

3.   Insure sufficient fabric supply levels to meet production needs.

4.   Insure smooth efficient work flow by proper staging of component parts.
5.   Assist associates with sewing problems.

6.   Take periodic measurements and check against quality standards.

7.  Maintain proper records to meet customer and departmental quality  

     standards.
8. Maintain associates personnel records, attendance, vacation etc.

9. Perform other duties as assigned to support the sewing department.

Qualifications
1. Minimum attendance required 100%.

2. Knowledge of sewing techniques and ability to sew.

3. Must have understanding of general mathematics.

4. Able to make and understand measurements with the use of a tape measure.

5. Ability to read and understand government contract specifications.

6. Able to supervise associates.

7. Able to follow directions and work well with minimum supervision.

