JOB DESCRIPTION

Department:  Cutting
Position Title:  Take off / Folder / Inspector
Position Status:  Full time
Schedule:  Monday – Friday 7:00am-3:30pm
Essential Functions:
1. Inspect and count plies prior to cutting.
2. Inspect cut parts against size models.
3. Take off and fold parts according to specifications.
4. Fill out the required documentation for each work order.
5. Make cartons labels.
6. Fill out daily production form.
7. Pack re-cut material and label cartons according to procedures.

8. Perform other duties as assigned to support the cutting department.
Qualifications
1. Minimum attendance required 100%.
2. Mathematical aptitude.

3. Able to lift a minimum of 25-30 lbs.
4. Must get along with other associates.

5. Willingness to work overtime as required.

6. Able to follow directions and work well with minimum supervision.
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